
                                                                                                          ​Create New ISP Program 
Using the ISP Program, we can record the IEP of an Individual. ISP Program is mainly a                 
program created to track the progress of an individual in learning different skills.  

In order to create a new ISP Program, please follow the steps mentioned below: 

1. Click on the ​New​ link in the ISP Program area under the Individual tab on your Dashboard. 

 

2. In the ‘Select Program For ISP Program’ page, select the appropriate Program from the list. 

 

3. In the ‘Individual List for ISP Program’ page, select the particular individual from the list. 
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4. Next, in the ISP Program form, enter required details marked with red asterisk ​(​*​)​ such as 

Program Name, Program Creation Date, Maximum Number of Times a Day. You may also 
enter information corresponding to the other fields depending on your preferences. 
 

 

Note that it is advised to give Maximum Number of Times a Day 2-3 times more than needed. 
This is because it cannot be changed any further once the ISP Program is approved. 
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5. The next step is to select the scoring method. Scroll down to the bottom of the page and 
click on the ​Select Scoring Method​ button. 

 

6. Select the scoring method from the list of available options in the ‘ISP Program Scoring 
Method’ page. Click on the ​Continue​ button once you done selecting the Scoring Method.  

 

7. You may also define new scoring methods by clicking on the ​Define New Scoring Method 
button at the bottom of the page. 
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8. Enter required information to define the custom scoring method and click on the ​Continue 

button.  
 

 

9. Once you are done selecting the scoring method, the Scoring Method that you have 
selected will be shown under the ‘Scoring Details’ section. 

 

10. After choosing the scoring method you will need to select tasks for the ISP Program. In 
order to add a task that is to be performed by the individual, click on the ​Add Task​ button 
located at the bottom of the page. 
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11. Enter task details and baseline scores in the ‘Add New Task’ page. You may add multiple 
Tasks by clicking on the ​Save & Add Another​ button. Once you are done entering tasks, 
click on the ​Continue ​button. 
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12. Once you have added scoring method and tasks, you may add teaching methods to the ISP 
Program. In order to add teaching methods to the ISP Program, click on the ​Add Teaching 
Method​ button located at the bottom of the page. 

 

 

13. Enter details regarding the Teaching Method in the ‘Add New Teaching Method’ page. You 
may enter multiple teaching methods by clicking on the ​Save & Add Another Teaching 
Method​ button. If you are done with it, click on the ​Continue​ button. 

 

14. Keep the ‘Other Details’ section as it is. 
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15. You may attach files to the ISP Program by clicking on the ​Add File or Scan File​ button or 

attach images by clicking on the ​Add​ button in the ‘Files & Images’ section. 

 

 

 

 

 

Files of each 3 MB with a total file size of 10MB can be added in ISP Programs. You can 
attach a maximum of 10 images each of 1 MB and a total of 10 MB can be attached. 

 

 

16. Once you have entered all the information, click on Save, Submit or Approve buttons at the 
bottom of the page to either save, submit or approve the ISP Program. 

 

Please note once approved, you cannot update or edit Scoring Method and you also cannot add 
any New Task for the given ISP Program. 

 

 


