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Detalyadong T-Log Report

Ang T-Log module ng Therap ay nagbibigay ng payak at epektibong paraan para sa
mga ahensya na mag enter at mag-share ng daily shift notes, case notes, contact
notes o logs ng may mas kaayusan. Ang mga users ay makakapag-generate ng
detalyadong reports ng mga T-Log module upang makatipon ng mga data related
sa isang individual. Ang report ay madaling mahanap sa pamamagitan ng pag-filter
ayon sa individuals name, create date, notification level, status at type.

Ang mga users na may Report Library role ang makakapag-generate ng T-Log
detailed reports.

1. I-click ang Reporting tab sa dashboard.
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2. I-click ang View link sa hilera ng Report Library.
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3. Magbubukas ang List of Reports page. I-type ang T-Log sa Report Name field
at i-click ang Search button.

List of Reports

Input Tags:

—  Search Reports

Report Name:

Report Description:

ﬁ |T—Log |

ﬁl Search ” Show All ]

129 items found, displaying 1 to 15.
[First/Prev] 1, 2, 3, 4, 5, 6, 7, 8 [Next/Last]

4. Matapos i-click ang Search button, ipapakita nito ang List of Reports related sa
T-Log module.



List of Reports

—  Search Reports

Report Name:

| T-Log |
Report Description: |

Input Tags:

I Search ” Show All

2 items found, displaying all items.
1

Report Name -

T-Log Acknowledgement Report

This report shows who has acknowledged T-Logs for a selected individual. Please do not search more than 6 months.
@l T-Log Detailed Report

This report contains all details from T-Logs of all individuals. Please do not search more than 2 months.

5. I-click ang T-Log Detailed Report at magbubukas ang T-Log Detailed

Report page. llagay ang From Date at ang To Date at i-click ang Continue
button.

N.B. Hindi Maaaring lumagpas sa 2 buwan ang date range.

Report Name: T-Log Detailed Report

From Date:

l05/01/2019 |

To Date:

l05/31/2019 | Ea




6. Magbubukas ang T-Log Detailed Report page.
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I-click ang Export to Excel link upang

format.

i-download ang report na asa Excel file
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